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1. 

Edge View User Guide - Installing your new software 

Step 1. 
 
Insert CD into computer. The Install-
Shield Wizard should start automati-
cally. When the the pop up window 
appears, click next. 

Step 2. 
 
Fill in the User Name and Organiza-
tion fields and determine who will be 
allowed to access the iView soft-
ware, click next when done. 

Step 3. 
 
This screen is just a recap, click next 
when ready.  
 
 

Software and images 
etc. will be stored in 
your program folders by 
default. 



2. 

Edge View User Guide - Installing your new software cont. 

Step 4. 
 
The InstallShield Wizard will 
begin to install the iView soft-
ware. The status bar will indi-
cate how much time is left be-
fore the install is complete. 
Click next once complete. 

Step 5. 
 
The final step is to extract the 
images. Click the extract button. 

You should now have an Edge View icon on your desk-
top...installation is complete. Double click on the Edge 
View icon to launch the software. 



Navigation tools: 

3. 

Edge View User Guide - Basic Navigation 

1. 2. 3. 4. 5. 6. 7. 8. 9. 

1. Scroll to first subject 
2. Navigate to previous subject 
3. Advance to next subject 
4. Scroll to last subject 
5. Add a new subject. When a new image is loaded, you can automatically rotate the im-

age (see 5b.) 
6. Remove selected subject (delete selected subject) 
7. Enter edit mode - This button is not required to edit, you can simply type in any field 

and it automatically switch to edit mode. 
8. Save Changes (you must save any changes made) 
9. Do not save changes (undo) 
 

5b. 



Edge View User Guide - Basic Navigation cont. 

Right click: 
You can copy the selected 
image  or rotate the image 
this way as well. 

4. 

You can add your own students and images manually. To start, press the  [+] button 
and fill out all the applicable fields (Name, student number etc.). You can also load 
your own image. Click the load image button and locate the image that you wish to 
use. Be sure to load the image last and iView will automatically save the manual en-
try. Right click the image to rotate if necessary. 



5. 

Edge View User Guide - Basic Navigation - Subject tabs 

Details: 
Edit selected subjects Name, Grade, 
Homeroom etc.   

Address: 
You can add personal information to each 
subject like adding addresses, phone num-
bers and contact information. 
 

Notes: 
You can add personal information to each 
subject like adding allergy information etc.  

* Remember to save your changes! 
You can alter/add information to any of these tabs and alter 
information to any or all subjects. 

*Save your changes 



6. 

Edge View User Guide - Basic Navigation - Find function 

The find button has many useful func-
tions. You can search for a specific in-
dividual by name or student number. 
You can also search for an entire grade 
or homeroom. An asterix (*) can be 
used as a wild card. 

You can sort the database with 
this feature. For example, you can 
sort iView alphabetically by last 
name or by grade or homeroom. 
This feature is very useful for 
sorting and printing Reports. 

Tip: The find button is very useful if 
you are planning on viewing the list 
feature or printing reports. 
 
*Remember to use the Reset Find 
button to clear your sort criteria. 



7. 

Edge View User Guide - Basic Navigation - Sort & List 

The List button simply provides all the data 
in iView in an easy to view list format.  
 
 
Use the find/sort functions to organize the 
list by Student Number, Last Name, Grade or 
Homeroom. You can also isolate one home-
room or grade and preview them in list view. 

When you enter search information in the 
find tab, the list view will automatically pop 
up. 



8. 

Edge View User Guide - Reports - Introduction 

The Edge View software is pre loaded with three different reports that you can print. 
Your ID card design is loaded, a pictorial directory can be printed and a certificate 
report is also available.  

Information about the student 
card design can be found on 
page 9 of this manual. 

Information about the pictorial 
directory can be found on page 
10 of this manual. 

Information about the certificate 
can be found on page 11 of this 
manual. 

Select the report that 
you want to print/edit 
then select preview. 

Tip: 
Please remember to use the find function 
to limit your search to a home room or a 
grade etc. before selecting your report. It 
can save you a lot of time! 



Select the ID Card.rtm 
report then select the 
preview button. 

9. 

Edge View User Guide - Reports - ID cards 

Remember to use the find 
function to limit your search 
to a homeroom or a grade etc. 
before selecting your report. 

Using the ID card report 

 
 
 
Subject Image 
 
 
First & Last Name 
 

Grade Homeroom Barcode and/or 
Student Number 

All of the above variable fields will automatically populate using the data 
within the iView software. 



Select the pictorial.rtm 
report then select the 
preview button. 

10. 

Edge View User Guide - Reports - Pictorial 

Remember to use the find 
function to limit your search 
to a homeroom or a grade etc. 
before selecting your report. 

Using the Pictorial Directory report 

Here is a sample of the pictorial directory. It will display the image for 
each selected subject plus the full name. 



Select the certificate.rtm 
report then select the 
preview button. 

11. 

Edge View User Guide - Reports - Pictorial 

Remember to use the find 
function to limit your search 
to a homeroom or a grade etc. 
before selecting your report. 

Using the Pictorial Directory report 

This report is designed in conjunction with our pre-printed blank certificates. 
  
Available certificates include:  
Great Job Award, Principal’s Award, Team Player Award, Kindergarten Celebration,  
Certificate of Attendance and Student of the Month Award.  
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